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The Hong Kong Council of Social Service





To: The Hong Kong Council of Social Service 

Rm. 906, 9/F., Duke of Windsor Social Service Building

15 Hennessy Road, Wanchai, Hong Kong (Fax no.: 2876 2485) 
The Hong Kong Council of Social Service 
– HKCSS Institute Professional Development Fund
Application Form
	Note
:  (i) Please read the Guidelines of “HKCSS Institute Professional Development 
Fund ”on p.2

(ii) Please fill in ALL blanks in this application form clearly



PART A (To be completed by the course attendant)

	I would like to apply for the “HKCSS Institute Professional Development Fund” (“HKCSSI PDF”) to have 50% of the training fee subsidy of the below training held by HKCSS Institute. 
Name of Training :

	
	

	Date & Time : 
	

	Training Fee : 

	


Information of Applicant：
	Name: 
	     (BLOCK LETTER)
	Position/Title:
	

	Tel no.:
	
	Email address/
Fax no.:
	

	Agency/ Centre:
	
	
	

	Signature 
	
	Date:
	


PART B (To be completed by the agency)
I certify that the above applicant is working in the below stated organization when he/she attends the training. Besides, it is agreed that the above training is relevant to his/her job content and necessary to his/her professional development. 
	Name: 
	    (BLOCK LETTER)
	Position/Title:
	

	Tel no.:
	
	Email address/
Fax no.:
	

	Signature 
	
	Date:
	

	Agency Name:
	
	
	

	Correspondence Address:
	
	
	

	
	
	
	

	Agency’s Chop:
	


Guidelines: 
1. Target: Applicant must be a non-social worker who is serving in a HKCSS member agency. (Social Workers may consider applying for the “Social Work Training Fund”).
2. Details: This Fund is applicable for the specific training which is held by HKCSS Institute. The maximum amount of subsidy will be 50% of the training fee. Applicant can only apply for this fund no more than 2 times each year. If applicant has received financial support from another fund, “HKCSSI PDF” will not offer any subsidy.
3. Application Deadline: One month before the course date
4. Procedure: The result will be sent to the applicant’s email address. Successful applicant should send a cheque with 100% of the training fee, and attach the result notice to us before the training date. The cheque of the fund will be automatically posted to the correspondence address stated on the training enrollment form within 1 month after the training.
5. Please note that if a successful applicant fails to attend the training or fulfill the graduation requirement of the training (if any), the application result will be retracted.
6. The provided information will solely be used for this application of “HKSCSI PDF” and the enrollment issue of HKCSS Institute.
7. For enquiries, please kindly contact Ms Kim Ma (Sector & Capacity Development, HKCSS)
Telephone no.: 2876 2470 or email to: institute@hkcss.org.hk 
[11.2012]
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