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1. Applicants should complete the appropriate application form and submit with a crossed cheque payable to “The Hong Kong Council of Social
Service”. Applicants who enroll for more than one activity/course should issue a separate cheque for each activity/course. Please verify right
payment for the required fee. Incomplete application form or wrong payment will not be processed.
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2. Activities of the HKCSS Institute are specially catered for HKCSS Agency Members. Early bird discount is subject to the application period of
each course.
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3. Applicants are normally processed on a first-come-first-serve basis. Application result will be notified through email prior to the activity/course
commencement. Please contact the Institute if you do not receive any notification one week before the activity/course starts (Tel: 2876 2470).
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4. Unless otherwise stated, the closing date for application is three weeks before the commencement of the activity/course. Late applications
will only be considered if there are vacancies.
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5. For award-bearing and professional programme, applicants will normally go through selection process. Please refer to specific programme
descriptions for entry requirements. Admissions are subject to the selection criteria and availability of seats. Applicants meeting the
minimum admission requirements are not guaranteed successful applications.
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6. Applicant cannot change to another programme, fees and seats of activities also cannot be transferred from one applicant to another upon

acceptance of application. Fees paid are not refundable for withdrawal or absence from the enrolled programme.
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7. The Institute reserves the right to make any change to the activity/course when necessary. The Institute also reserves the right to cancel an
activity/course owing to insufficient enrollment or other special occasions, and to notify the applicants via email. Programme fee will be
refunded in such case.

WAHFRZE » BEAREREE /NS R HEE - BN R AR - TE/EE)/FR 2 NBOR & s R R 15 D I HUM 3% S B /3R
2 WPABEEEF S - Rhidhig - FRERIEREZEEESGERERTE M -

8. The personal data provided on application forms are used by the Institute only for enrollment and administration purposes. Under the
provision of the Personal Data (Privacy) Ordinance, applicants have the right to request access to and make correction of their personal data,
which will be destroyed after completion of the service. Applicants wishing to make amendments on personal data should submit written
requests to the Institute by email to institute@hkcss.org.hk.
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Application for Seminar, Forum & Course Form %% 01
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Application Guidelines can be downloaded at www.hkcss.org.hk/institute. After reading, please complete “Personal Particulars” section in ENLGISH BLOCK LETTERS.
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1. Application for Seminar, Forum & Course W 557 & ~ 3% N ERIEH 4

Course Code Programme Title Fee Cheque No.*
B TEBALTE ZH SRR

*Please issue one cheque for each course. 35 L1 — i & Z 35 (if — (78 FZ -

|:| 1 DO NOT want to record the hour-points of the above course(s) in the “HKCSS — Citi Continuous Learning Recognition
Scheme”.
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Title F& 7Y O mr 564 O] Mrs KK O wms &+ ] Miss 7l ] other FA: ( )
Family Name Name in Chinese
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(as shown on HKID Card %1257 3857)

Given Name
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Organization

e

Alpha &£}
HKID first 5 digits pha = Job Title
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(For verification & enrollment purposes only L{{Ef% & &30 /1H4%)

Contact No E-mail
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(For Application Result, Course notice & Promotion #5454 ZFFEE 41 & B 1EAFF M )
] I do not wish to receive e-promotion from HKCSS Institute [l I do not wish to receive all e-promotion from HKCSS
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[ Idonot wish to receive e-promotion from HKCSS (except HKCSS Institute)
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Correspondence

Address EEHHHE

Education Level [drorms [J Form 7 / Post-Secondary [] pegree [] Master or above [Jother
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1 want to obtain the next Prospectus. FAEZEL FEAEIZFF o [JVes, please send to the above address J&, 55274 _Fitsit [INo &
3. Declarations 2§

1. Ideclare that all information given in this application form is, to my best knowledge, accurate and complete.
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2. | consent that if registered, | will conform to the Rules and Regulations of the Institute.
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3. | have noted, understood and agreed the content of the “Application Guidelines”.
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Cheque payable to The Hong Kong Council of Social Service
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Address HKCSS Institute, Rm 906, 9/F Duke of Windsor Social Service Building, 15 Hennessy Road, Wanchai, Hong Kong
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Signature %= Date H HH




