
 

Application Guidelines 
���������������� 
 
1. Applicants should complete the appropriate application form and submit with a crossed cheque payable to “The Hong 

Kong Council of Social Service”.  Applicants who enroll for more than one activity/course should issue a separate 
cheque for each activity/course.  Please verify right payment for the required fee.  Incomplete application form or 
wrong payment will not be processed.  ��������������	�
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2. Activities of the HKCSS Institute are specially catered for HKCSS Agency Members.  Early bird discount is subject to 

the application period of each course. 
HKCSS Institute B C_*`*�M!Ma*b��c�d*ef6g�ih�j*:�Y�k�lm"n�*o*p*?*q B C�X�:�YmrnsH6  
 

3. Applicants are normally processed on a first-come-first-serve basis. Application result will be notified through email 
prior to the activity/course commencement.  Please contact the Institute if you do not receive any notification one 
week before the activity/course starts (Tel: 2876 2454). t�u >�v��w�yx*z�xM{|"~}��M��\�@A
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4. Unless otherwise stated, the closing date for application is two weeks before the commencement of the activity/course. 

Late applications will only be considered if there are vacancies. �M�]� �����D�¡ �¢*@A
/ B C£]��G B �*¤*�*s*¥�¦M:YH6§�M¢�¨*©���ªMs����*��«��*¬�p��®*¯^6  

 
5. For award-bearing and professional programme, applicants will normally go through selection process.  Please refer 

to specific programme descriptions for entry requirements.  Admissions are subject to the selection criteria and 
availability of seats.  Applicants meeting the minimum admission requirements are not guaranteed successful 
applications.  �J���*:*; t�°M±�² 1�_*³ B C.�´>]v����=*µ*¶MC·¸6§��o�¹]?*q B C�X]º�»*��¼¾½�¢�¿¾®�¯*À*Á^6Âµ�¶=MC��ÃMÄ®*¯ÅMÆ*Ç�YM©*d�È7�EÉ*��Ê*Ë�Å*ÆX��J�*ÌV]ÍÎM��¬*®M¯¸6

 
 
6. Except for special occasions and subject to the approval from the Institute on individual cases, applicant cannot 

change to another programme, fees and seats of activities also cannot be transferred from one applicant to another 
upon acceptance of application. Fees paid are not refundable for withdrawal or absence from the enrolled programme. >��*®¯Ï�������V*{Ð:Ñ�Ò�@�A
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7. The Institute reserves the right to make any change to the activity/course when necessary.  The Institute also 

reserves the right to cancel an activity/course owing to insufficient enrollment or other special occasions, and to notify 
the applicants via email.  Programme fee will be refunded in such case. 8*¢ç*ÅD� t�u ¢*è�á*@�A
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8. The personal data provided on application forms are used by the Institute only for enrollment and administration 

purposes. Under the provision of the Personal Data (Privacy) Ordinance, applicants have the rights to request access 
to and make correction of their personal data. Applicants wishing to make amendments on personal data should 
submit written requests to the Institute by email to institute@hkcss.org.hk. :Y*
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Application for Seminar, Forum & Course  
� � �� � �� � �� � � ����	 
 �	 
 �	 
 �	 
 � �  ����  ����  ����  ��� ���� (Photocopies are accepted � [�����Ë )�
Please read the Application Guidelines before completing this form by using BLOCK LETTERS �����������! #"%$�&('*)�+%,.-0/�12"%3.4%5��6���.�%�71

 
 
1. Application for Seminar, Forum & Course 8:9<;8:9<;8:9<;8:9<;>====@?<A?<A?<A?<ACBBBBCD<ED<ED<ED<ECF:GF:GF:GF:G  

H
Only applicable to courses and workshops. I0JLK@MONQP�R0SUT�VXW �

*Please issue one cheque for each course.� Y�Z\[Q]6I0JLK@M�^6_�NQP<W �
 

 
�

I DO NOT want to record the hour-points of the above course(s) in the “HKCSS – Citi Continuous 
Learning Recognition Scheme 08/09”.  `LaLb�c@d e\fLg�h@i6j\k\l6mLn�oLprqtsLuwvyxLz�{Q|�}L~\�L�L�6�L�L�

08/09 � i6�\a\�O�6��� �
�

�

2. Personal Particulars ���:������:������:������:���  
Title ���   Mr �Q�   Mrs �L�   Ms �6�   Miss ���   Other �@�   (                          ) 

 Family Name �L�L�¡ 
                

Name in Chinese  ¢��L�L£
  

 (as shown on HKID Card ¤.¥%¦�§.¨.©.ª�« ) 
 Given Name �L��¬L

                          

HKID first 5 digits       (Alpha
�®

)    ¯�°Q±6²L³\´LµL¶
5 · � � � � � �

   Job Title 
    ¸6¹    

(for verification & enrollment purposes only º¼»¾½¾¿ÁÀ¾Â¼Ã¼ÄÆÅ ) 

Organization ÇLÈ £ �   

 
 

Contact No.  É�ÊÌË�Í
  

E-mail Ë�Î
 

 

    (for Application Result & Course notice Ï¼ÐÆÑ¼Ò¾ÓÁÔ¼Õ¾ÖÆ×ÆØ ) 

Please indicate ".Ù «  

 Organization Address 
      Ú.Û6Ü.Ý  

  Personal Address 
     Þ�ß.Ü.Ý     

Correspondence Address �L��à\áLâ\ã
 

 

Education Level äLå�æLç
 

 Form 5  
      
¢%è

 
 Form 7 / Post-Secondary 

     
¢%é

 / ê6ë  
 Degree 

      ì@�  
 Master or above 

      í@��î¡ï¾ë  
Other  

     �\�   (             ) 

 
3. Declarations ð�ñð�ñð�ñð�ñ  
1.  I declare that all information given in this application form is, to my best knowledge, accurate and complete. ò¼ó¾ô Ð ò6õ÷öÆø%ùûú¼ü¾ýÁþ ÿ  � òÆóÆú�� ÿ������
	 À�����  
2.  I consent that if registered, I will conform to the Rules and Regulations of the Institute.  ò¼ó������¼ò¼ó���������� ÿ ò¾ó����������� �!�"�#�$�%'& À�(�)*�  
3.  I have noted, understood and agreed the content of the “Application Guidelines”.  ò¼ó�+�,.-0/21.354'�6�87 ÏÆÐ�9 �;:< �=�>@?<A �  
Cheque payable to: B�C�D�E

 
The Hong Kong Council of Social Service F6G�H�I�J6K6L�I

 

Address: M�N
 

HKCSS Institute, Room 1109, Duke of Windsor Social Service Building, 15 Hennessy Road, Wanchai, HK O�P�Q6R�S�T6U�VO�P�Q6R�S�T6U�VO�P�Q6R�S�T6U�VO�P�Q6R�S�T6U�V
15 W�X6Y6Z6[6\<]�^6_6`�aW�X6Y6Z6[6\<]�^6_6`�aW�X6Y6Z6[6\<]�^6_6`�aW�X6Y6Z6[6\<]�^6_6`�a 11 bb bb 1109 cc cc HKCSS Institute 

Enquiry: d6e
 Tel f6gf6gf6gf6g : 2876 2454 / 2876 2470    Fax h
ih
ih
ih
i : 2864 2991 / 2862 2565    E-mail f6jf6jf6jf6j : institute@hkcss.org.hk    

I want to obtain the next Prospectus.  k�l�m'n�o.p.q'r�s�t 1   Yes u    No v  

Signature wyx  
 

Date z@{   

Course Code || ||  }�~����
 

Programme Title �������
 

Fee ���
 

Cheque No.* �������
    

    

����� ������������ ���


