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The Hong Kong Council of Social Service
raining and Resource Institute for NGOs

Application Guidelines
A

Applicants should complete the appropriate application form and submit with a crossed cheque payable to “The Hong
Kong Council of Social Service”. Applicants who enroll for more than one activity/course should issue a separate
cheque for each activity/course. Please verify right payment for the required fee. Incomplete application form or
wrong payment will not be processed.
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Activities of the HKCSS Institute are specially catered for HKCSS Agency Members. Early bird discount is subject to
the application period of each course.
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Applicants are normally processed on a first-come-first-serve basis. Application result will be notified through email
prior to the activity/course commencement. Please contact the Institute if you do not receive any notification one
week before the activity/course starts (Tel: 2876 2454).
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Unless otherwise stated, the closing date for application is two weeks before the commencement of the activity/course.
Late applications will only be considered if there are vacancies.
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For award-bearing and professional programme, applicants will normally go through selection process. Please refer
to specific programme descriptions for entry requirements. Admissions are subject to the selection criteria and
availability of seats. Applicants meeting the minimum admission requirements are not guaranteed successful
applications.
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Except for special occasions and subject to the approval from the Institute on individual cases, applicant cannot
change to another programme, fees and seats of activities also cannot be transferred from one applicant to another
upon acceptance of application. Fees paid are not refundable for withdrawal or absence from the enrolled programme.
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The Institute reserves the right to make any change to the activity/course when necessary. The Institute also
reserves the right to cancel an activity/course owing to insufficient enrollment or other special occasions, and to notify
the applicants via email. Programme fee will be refunded in such case.
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The personal data provided on application forms are used by the Institute only for enrollment and administration
purposes. Under the provision of the Personal Data (Privacy) Ordinance, applicants have the rights to request access
to and make correction of their personal data. Applicants wishing to make amendments on personal data should
submit written requests to the Institute by email to institute@hkcss.org.hk.
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The Hong Kong Council of Social Service
A Training and Resource Institute for NGOs

Application for Seminar, Forum & Course Form 2% 01

WHETEr - SR B SRR R4 FRAE (Photocopies are accepted B2 HAIA)

Please read the Application Guidelines before completing this form by using BLOCK LETTERS
SRS UL FARAT - AR TR o LA ILRAL -

1. Application for Seminar, Forum & Course s & - B R EEHL

Course Code * Programme Title Fee Cheque No.*
B i TEENHTE =M SCEEHRIS

“Only applicable to courses and workshops. A [ ZRFE R T (EL7 <
*Please issue one cheque for each course. 74 & Z H 3 H i — I 28 F2 -

[0 1 DO NOT want to record the hour-points of the above course(s) in the “HKCSS - Citi Continuous
Learning Recognition Scheme 08/09”.
RANDBEE L EFRAE S BB ECERS ikl - FEIRERER S ISR T4 08/09 , ZEA PR -

2. Personal Particulars {§ A &%}

Title AG&Y I Mr 52 [ Mrs Ak O Ms &+ [ Miss /il [1 Other i ( )
Family Name Name in Chinese
FESCLER N T O T O A 15~
(as shown on HKID Card #1&# & {7y 28 FR)
Given Name
S I N I T T O T e v
HKID first 5 digits (Alpha F-£%) Job Title
BRI BRGY 5 7 | L] m

(for verification & enrollment purposes only DL{/FAZET F2 2550 Filidy)

Organization

A 2 it
Contact No. E-mail
4% B Ak eg

(for Application Result & Course notice 445 FL IR L FETER)

Please indicate [ Organization Address [ Personal Address
S MR HE NN il

Correspondence Address
B ST FH A L

Education Level [JForm5 [J Form 7 / Post-Secondary [J Degree [J Master or above [JOther
AR I Hh/EE 21 T+ | ot ( )

3. Declarations 2 4

1. Ideclare that all information given in this application form is, to my best knowledge, accurate and complete.
RNBELARFGHERZ LR, - BN - YIBTEHE SAERE

2. lconsent that if registered, | will conform to the Rules and Regulations of the Institute.
ARNFRAIANSENERAZE » AN EE TR —)_E3Ras LR -

3. | have noted, understood and agreed the content of the “Application Guidelines”.
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Cheque payable to: The Hong Kong Council of Social Service
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ArdrdAress: HKCSS Institute, Room 1109, Duke of Windsor Social Service Building, 15 Hennessy Road, Wanchai, HK
Sehk FEMFITEREY 15 SRS AR @RS A 114 1109 & HKCSS Institute

Enquiry:

) Tel B3E: 2876 2454 / 2876 2470 Fax {§¥: 2864 2991 / 2862 2565 E-mail &H: institute@hkcss.org.hk

I want to obtain the next Prospectus. #8082 FHAZEAZFM - OYes /& [INo

Signature %% Date H#A




